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The Batch Report provides the ability to batch charges, review batch history, and even re-queue select
charges for batching.

You will find Batch Summary via Menu > Charge Capture > Batches

Batch Summary Navigation

Action Key

1. View previous quarter 5. Show/hide filters
2. Create manual batch 6. Export to Excel
3. Show/hide summary graph 7. Categories (click to view specific categories)
4. Show/hide summary categories 8. Help

Tip 1: Click and drag on the bar graph to zoom in on select dates (shown in Help section)
Tip 2: Click on a bar to view that date's batches

Batch Detail Navigation

The batch detail section displays the batches that have been created and relevant information like
group(s), location(s), number of charges, number of patients, and more.

Action Key

https://dyzz9obi78pm5.cloudfront.net/app/image/id/6407627251f4be02333086dc/n/batch-summary.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/64079b8c78f86164b70c386b/n/screen-shot-2023-03-07-at-31552-pm.png
https://dyzz9obi78pm5.cloudfront.net/app/image/id/64079d961a72cf746f769a61/n/screen-shot-2023-03-07-at-32159-pm.png


1. Click the batch number to view charges within
the batch 3. Download batch file to Excel

2. Triage export errors in the batch 4. Print the batch 

Batch View

Click into a batch to view all charges within the batch. From the Batch View, click on a patient to view the
encounter. Charges can also be selected and re-queued for export from the Batch View.


